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3 Health and safety policy and procedures 
 

 

 

Designated Health and Safety Officer is: Flora Lau 

 

 

3.11  Entrances and approach to the building 

 
Premises 
 Entrances and approaches are kept tidy and always uncluttered. 
 All gates and external fences are childproof and safe 
 Front doors are always kept locked and shut. 
 We strive to ensure that children are always kept safe including whilst waiting to 

enter the building. With this in mind: 
- Parents and carers must not drive onto the drive or park on the main road 

immediately outside the premises. 
- Children must dismount and walk with their bikes and scooters whilst on the 

drive. 
- Children must not climb on railings out the front  
- Dogs and other pets must not be brought onto the drive or into the building. 

We are mindful that some children are nervous around dogs however gentle 
they are. 

 
Visitors to the preschool 
 The identity of a person not known to members of staff is checked before they 

enter the building. 
 All visitors to the setting must sign the visitor book and read the accompanying 

notes. 
 ID of workmen is checked before they can enter the setting. 
 Workmen are not allowed to enter unless the preschool has been advised of their 

arrival 
 No visitors are left alone with the children. 
 A member of staff is available to open and close the door and to greet arrivals, 

say goodbye to parents and to make sure that doors and gates are shut. 
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3.11  Entrances and approach to the building 

 Back doors are always kept locked and shut if they may lead to a public or 
unsupervised area, unless this breaches fire safety regulations or other 
expectations. 

 Where building works or repairs mean that normal entrances/exits or approaches 
to the building are not in use, a risk assessment is conducted to maintain safety 
and security whilst the changes are in place. 

 Whilst social distancing restrictions are in place a risk assessment identifies 
measures required to keep parents two metres apart and to reduce risk of 
parents gathering in entrance areas during peak times. 

 
   

This policy was adopted on 6th September 2023  

Date to be reviewed 6th September 2024  
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Signed by preschool manager  
 

 

 

 


